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PURPOSE 

• To ensure all Volunteer Team Officials obtain the appropriate level of education required by our 

governing organizations EMSA, ASA, and CSA; AND to ensure all Volunteer Team Officials that 

complete the requirements are reimbursed for the fees paid for the applicable course. 

DEFINITIONS 

• SGSA – Spruce Grove Soccer Association (also known as EMSA Spruce Grove) 

• EMSA – Edmonton Minor Soccer Association 

• ASA – Alberta Soccer Association 

• CSA – Canada Soccer Association 

• Program Director – Mini Director (U4-U7), Youth Director(U9-U11), Adolescent Director(U13+), 

Saints Boys Director (All Premier Boys) & Saints Girls Director (All Premier Girls) 

POLICY 

• All registered Team Officials must, within one year of commencing their role, complete the age 

appropriate education as required by EMSA, ASA & CSA. 

• Upon completion of the required education, all team officials shall be reimbursed by SGSA upon 

the submission of proof of completion and course payment receipts. 

LIMITATIONS 
 

• A Team Official must be registered in the EMSA soccer portal, have a complete and valid 

Criminal Record Check on file with SGSA and be on an Official Team Roster with an SGSA team, 

or be approved by the appropriate Program Director as an incoming Team Official, to be eligible 

for reimbursement. 

• A Team Official must follow the process outlined in this policy and provide all required 

documentation at the appropriate time to be reimbursed. 

• Reimbursement will only be provided for the cost of the education program. Reimbursement 

will not be provided for time, travel, meals, or any other expense unless pre-approved by the 

appropriate Program Director. 

• Reimbursement will only be provided for the cost of the education program(s) required for the 

specific age group the Team Official is registered for as approved by the appropriate Program 

Director.  



 

 

• Programs that exceed the education requirement for the age and program a Team Official is 

currently involved in may be considered by the appropriate Program Director, in consultation 

with the Technical Committee or the SGSA Board of Directors. 

APPLICABILTY 
 

• This policy and procedure applies to all Team Officials registered and in good standing with 
SGSA. 

 
PROCESS 
 

• Team Officials that are required to, or are wishing to, take Coach Education courses shall 
complete Section A of the SGSA Coaching Course Approval And Reimbursement Form and 
submit the form by email to their appropriate Program Director. This shall be completed before 
registering in an education program. 
 

• The Program Director shall review the request and the requirements for the specific program 
the Team Official is a part of. Program Director shall have the ability to approve the minimum 
standard education courses for the specific program the Team Official is participating in. 
 

• Any request for enhanced education beyond the minimum standard for specific programs shall 
be forwarded to the Technical Director who shall then review the application with the Technical 
Committee. The Technical Committee shall have the ability to approve requests for enhanced 
education opportunities for Team Officials. 
 

• Once approved, the Director must sign the form and return it to the Team Official who may then 
proceed to register in the approved program. 
 

• Upon completion of the education, the Team Official shall complete Section B of the SGSA 
Coaching Course Approval And Reimbursement Form and submit it, along with proof of 
payment and completion, to sgsa@shaw.ca for reimbursement. 
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